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Pearson Education, 2015. Softcover. Book Condition: New. First edition. Contents I Introducing
Microsoft Office 2013 1 Getting Started with Microsoft Office 2013 2 Working with Office Applications
3 Working with Text 4 Working with Pictures 5 Working with Shapes and SmartArt 6 Using Microsoft
Office on the Web and Mobile Devices II Microsoft Word 2013 7 Word 2013 Basics 8 Formatting Pages
9 Using Templates 10 Applying Advanced Formatting 11 Adding Tables and Charts 12 Printing
Documents 13 Working with Longer Documents 14 Collaborating, Reviewing, and Sharing
Documents III Microsoft Excel 2013 15 Excel 2013 Basics 16 Entering Sheet Data 17 Formatting
Sheets and Cells 18 Using Formulas 19 Using Functions 20 Sorting Data 21 Filtering and
Consolidating Data 22 Preparing Workbooks for Distribution and Printing 23 Creating Subtotals and
Grouping Data 24 Creating Charts and Sparklines 25 Creating Pivot Tables and Slicers IV Microsoft
PowerPoint 2013 26 PowerPoint 2013 Basics 27 Customizing Themes and Backgrounds 28
Formatting and Organizing Objects, Slides, and Presentations 29 Adding Tables to a Presentation 30
Outlining Presentations 31 Reviewing Presentations 32 Working with Charts 33 Working with Audio
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Extensive manual for pdf fanatics. This can be for all who statte there was not a well worth looking at. I am pleased to tell you that this is basically the very
best pdf i have go through inside my individual existence and might be he finest ebook for at any time.
-- Dor ia n Roob   

A superior quality publication and the font utilized was intriguing to read. I could comprehended every little thing using this composed e publication. You
will like the way the author compose this publication.
-- Mr . Dem a r io Tr a ntow        

DM C A  N o tice       | Terms

http://www.readocs.net/office-2013-all-in-one-absolute-beginner-s-guide.html
http://www.readocs.net/office-2013-all-in-one-absolute-beginner-s-guide.html
http://www.readocs.net/dmca.html
http://www.readocs.net/terms.html

	Office 2013 All-In-One (Absolute Beginner`s Guide)

